INTERNAL AUDITOR #0201009
Finance
The U.S. Civilian Research & Development Foundation, an international non-profit supporting scientific collaboration between U.S. scientists and counterparts in foreign countries, seeks an experienced, dynamic self-motivated individual for our Internal Auditor position.  The Finance Department is comprised of a Chief Financial Officer, Controller, Internal Auditor and six staff. 
JOB SUMMARY: 

The Internal Auditor will assist management in reviewing, documenting and enhancing existing accounting and operational controls over the Organization’s administrative and programmatic activities. The individual will report to the CFO for external audit issues and the CEO and Audit Committee of the Board for internal audit issues.
RESPONSIBILITIES:

· Assist the CFO and the Grants and Contracts staff to develop a flexible annual audit plan using an appropriate risk-based methodology, 
· Assist management with the documentation, testing and remediation of internal controls; develop and evaluate test plans in accordance with professional audit standards. 

· Assist in implementing the annual audit plan.

· Issue periodic reports to management and the Audit Committee of the Board of Directors. 
· Work with Grants and Contracts staff to identify non-US sub-recipients that warrant audit and either perform the audit, use existing grant department personnel or commission the audit.
· Maintain and file concise, up-to-date records of audit plans, findings, work papers, reports and other supporting documentation for all related reviews performed.
· Assist in the identification and management of financial and legal risks so as to minimize or eliminate those risks within the organization.
· Review the complete field offices external audit reports and note any deviations in the report format from that were prescribed in the scope of audit. 
· Verify that all exhibits, schedules and supporting statements in the report are in agreement and reconcilable, as well as evaluate the propriety of all questioned costs presented in the report.

· Compile the field office internal audit reports for reporting to the Board Audit Committee.
· Perform other related special reviews and projects as determined and assigned by management. 
QUALIFICATIONS:
· Bachelor’s degree in Accounting with MBA preferred.
· CPA or Certified Internal Auditor (CIA) certification required. 

· 5+ years experience in conducting audits with considerable knowledge of and skill in applying internal auditing, accounting principles and practices, management principles and preferred business practices.

· 6-8 years of related work experience with a not-for-profit organization, in an international environment with extensive knowledge of non-profit rules and regulations, including 22 CFR 226 and OMB Circular A110.
· Considerable skill in planning and project management, and in maintaining composure under pressure while meeting multiple deadlines.
· Skill in communicating and negotiating issues, resolving problems and identifying appropriate actions.
· Considerable skill in effective verbal and written communications, including active listening and presentation skills.
· Ability to establish and maintain harmonious working relationships with co-workers, staff and external contacts, and to work effectively in a professional team environment. 

· Considerable skill in using a computer with word processing, spreadsheet and other business software to prepare reports, memos, summaries and analyses including Word, Excel and PowerPoint.
· Ability to work independently with minimal supervision.
· Must have audited non-US organizations in foreign countries.
Compensation is dependent upon experience. 

To apply, please send resume, cover letter, and 2-3 references to: 

U.S. Civilian Research & Development Foundation 
Human Resources Department 
Re: Internal Auditor # 0201009 
1530 Wilson Boulevard, 3rd Floor 
Arlington, Virginia 22209 
Fax: 703-527-8358 

